
F-1 Student Checklist

How to prepare and upload
documents



If you are reading this tutorial…

1. You have already successfully submitted the online application.
2. You have successfully logged on to the Student Homepage.
3. Now, you can start preparing all required documents before you 

upload them into your Checklist. 
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Where to find the list of documents?

• The list of documents to be uploaded differs for the different application 
types.

• Go to
https://www.hccs.edu/support-services/international-students/admissions/
• Choose your application type and go to Step 3
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https://www.hccs.edu/support-services/international-students/admissions/


Rules to 
prepare
your
documents

All documents must 
be saved as PDF files 

with short and simple 
names.

Bad quality or upside-
down documents will 

be rejected. 

Combine different 
documents of the 

same type in one PDF 
file. For example, if 

you have statements 
from other banks, 

save them as one file. 

You can also use free 
PDF scanner apps for 
Windows, android, 

and Apple.
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Upload
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Open your browser and go to 
www.hccs.edu

Click on 
MyEagle Student Sign-in
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http://myeagle.hccs.edu/


Click on
Student Sign-In
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Type in your

User ID with "W" in front
and Password

Enter your password and Click on 
Sign In
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Click on
Checklists
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The F-1 Student Checklist
displays the documents on your To-

Do List

Also, other Checklists need to be 
completed before registering for 

classes.

The I-20 in Process item will disappear once we 
process your  Form I-20
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Click on 
Upload
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Click on 
Add
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Read the instructions and click on
OK
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Click on 
Choose File in PDF and then 

click on Upload

14



Click on 
View

to check that your document has  
uploaded and is readable. 
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Can’t view the document?

Allow pop-ups on your internet 
browser to be able to view 
documents in new windows!

Check if document meets required  
format, name and .  



After checking your document, click 
in the Checklist Document 
Upload tab to return to the 

upload screen.

Allow pop-ups on your internet 
browser to be able to view 
documents in new windows!
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If you want to upload 
additional  .PDF documents 
pertaining to the same 
checklist item,  click on the 

plus + sign.
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Click  first on 

Save
and then on 

Tasks
to return to your to 

Do List
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When you upload a document, it 
will disappear from the Checklist 
and the total number decreases
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Now you can repeat the same 
process with each document on 
your To-Do list. When you finish 

this list
should only show

I-20 In Process 
and the F1 Student Checklist will 

show the number 1.

20



In order to pay the I-20 Fee,
return 

to Student Homepage.
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To pay your Application Fee, Orientation Fee, or tuition,
click on

Financial Account

If you need help with this process in
FLYWIRE International Students Payment Tutorial
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3200 Main St, Houston, TX 
P: 713.718.8521 |E: oiss.international@hccs.edu
https://www.hccs.edu/international
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