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Credit for Prior Learning (CPL/PLA) application

	Important Information & Restrictions
This application is submitted for the purpose of evaluating prior learning for potential college credit. Approval is not guaranteed and is subject to institutional and departmental review.

	All CPL/PLA assessment fees are non-refundable and must be paid prior to the commencement of the evaluation process.

	CPL/PLA is not permitted for Cooperative Education, Internships, or Capstone courses.

	A minimum of 25% of the credits required for any HCC certificate or degree must be completed at HCC (residency requirement).

	Credit earned through CPL/PLA does not apply towards the residency requirement.

	The student understands that CPL/PLA credit may not be transferable to other institutions.




	Form Instructions

	This fillable form includes expandable (collapsible) sections for six CPL/PLA credit pathways. Please open and complete only the section(s) that apply.

	Each Section allows for additional entries. Users may add lines or expand fields to provide further details or supporting documentation, as needed. 

	Incomplete forms or missing documentation may delay processing or result in denial of the request. 




	Full Name:
	Enter Full Name	Student ID:
	Enter Student ID
	Email:
	Enter email	Phone:
	Enter Phone
	Area of Study:
	Choose One	
	

	Academic Program:
	Enter Academic Program	
	

	Academic Plan:
	Enter Academic Plan	Sub Plan:
	Enter Sub Plan



Eligibility & Requirements / Assessment Type / Payment Verification 

	Eligibility & Requirements – All items must be verified by the academic department prior to approval.

	☐  The student meets all Houston City College admissions requirements, including an active semester account.

	☐  CPL/PLA credit applies only to courses within the student’s declared HCC program of study.

	☐  The student has not previously taken or attempted the course(s) for which CPL/PLA is requested.

	☐  The student has successfully completed applicable CEU coursework, if required by the dept. or articulated agreement.

	☐  All required documentation has been submitted and verified.



	Assessment Type
	Fee
	
	Payment Verification

	☐  Articulated Agreement
	No Fee
	
	Fee Paid:
	☐ Yes  ☐  No

	☐  Credit by Exam / Department Final
	$25 per course
	
	
	

	☐  Certification / License / Training Credit
	$25 per course
	
	Date Paid:
	Enter Date
	☐  Military Credit 
	No Fee
	
	
	

	☐  Credit by Mirror Courses (CEU to Credit Articulation)
	No Fee
	
	Receipt Attached:  ☐

	☐  Portfolio / Work Experience
	$25 per portfolio
	
	
	




Credit by Articulation Agreement

	Course Prefix / Course Number 
	
	Date of Completion
	
	Course Prefix / Course Number

	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number



Credit by Exam / Departmental Final

	Course Prefix / Course Number
	
	Date of Completion
	
	Pass or Fail

	Enter Course Prefix & Number	
	Enter Date	
	Choose one
	Enter Course Prefix & Number	
	Enter Date	
	Choose one



Certification / License / Training Credit

	Enter the Prior Learning Experience (ACE / NCCRS ID, License / Industry Certificate Name / Workplace Education / Training)

	Certification / License / Training 
	
	Date of Completion
	
	Course Prefix / Course Number

	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
	Enter Certification / License / Training	
	Enter Date	
	Enter Course Prefix & Number
















Military Credit (JST & Service Member Pathways)

	Joint Service Transcripts (JST) credit is not processed through the CPL/PLA application. All JST submissions are evaluated and processed by the Transcript Evaluation Department. Students must submit their JST directly to that department for review.

	Applications submitted through CPL/PLA for JST-based credit may be delayed due to rerouting. 

	Veterans and active-duty service members may be eligible to receive academic credit for prior learning based on military training and experience.

	

	Additional CPL/PLA Pathways:
Veterans seeking credit beyond JST evaluation may apply through other CPL/PLA pathways (e.g., portfolio assessment, challenge exams, or industry certifications). Veterans will follow the standard CPL/PLA process; however, CPL/PLA application fees are waived for eligible military students. 




Credit by Mirror Classes 

	Credit by Continuing Education (CEU) to Credit Articulation

	Course Prefix / Course Number 
	
	Date of Completion
	
	Course Prefix / Course Number

	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number
	Enter Course Prefix & Number	
	Enter Date	
	Enter Course Prefix & Number



Portfolio / Work Experience

	Assessment requirements: Students must submit documentation demonstrating college–level learning aligned with the course outcomes.

	  ☐  Required / As Applicable

	  ☐  Resume / Current résumé outlining relevant work experience

	  ☐  Interview / Meeting with the Program Director or Division Chair to review learning outcomes and required evidence

	  ☐  Reference letter(s) from supervisor(s) or employer(s) validating skills aligned with course outcomes (must be on official letterhead)

	  ☐  Written Narrative (if required by department) / Brief written explanation describing how prior experience meets course learning outcomes.

	  ☐  Work Samples / Supporting Evidence (e.g., examples of work, certifications, or other documentation demonstrating learning)

	  ☐  Additional Documentation / As determined appropriate by the Program director, Department Chair, or Dean







Departmental Review and Approval

	The signatures below indicate review and approval of this CPL/PLA application in accordance with departmental and institutional guidelines.


	Advisor’s Signature: (If Required by Dept.)


	
	Print Name:


	
	Date:



	
	
	
	
	

	Program Director’s or Division Chair’s Signature (Required)


	
	Print Name:


	
	Date:



	
	
	
	
	

	Department Dean’s Signature: (Required)


	
	Print Name:


	
	Date:







Student Acknowledgment

	I understand that:
	
	

	CPL/PLA credit is not guaranteed.
	
	

	Fees are non-refundable.
	
	

	Credits awarded may not transfer to other institutions. 
	
	

	
	
	

	Student Signature:


	
	Date:
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