
    

       

 

F-1 Student Checklist

How to Prepare and Upload Your Application Documents 

This visual guide will help you complete the “Prepare and Upload Your Additional Application Materials” step. 

Office of International Student Services 
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'- International Student Applicat, X + ♦ Ask Gemini 

f- ➔ C ( □ !; hccsEl/admissions/apply--enroll/international-student-application/ 0 
00 .. * Bookman: Manager 0 Favorites D Hee Job D Sevis Q Maps '-II USPS ® Grammarfy I, Translate 0 Student Services Ad... 0 Global Visa Wait Ti... @ Upstream Worlcs De... 0 Adobe Acrobat 

~ ~ H ~ ~ :':. ~ !! Programs & Courses Admissions Paying for College Student Life & Services About Us 

Important Note: If you are an international student planning to attend HCC on a status 

different than F-1 (DACA. refugee. L visa. H visa. etc.). please follow the instructions for non­

internat ional students (New First-Time Student, Transfer, Returning, etc.) on our A,ggj~ 

f:nroll page. 

AJso, the regulations at 8 C.F.R. § 214.2(b)(7) specifically prohibit a course of study in the 

United States for 8-1 or 8-2 status visitors. 

below to request information on the 

steps to apply, enroll, and cover costs 

and receive personalized updates abcx.,t 

your flQxt steps. 

_......._ 

Virtual Lin Support (Virtunl Lobby) 

ln-Penon Support at a Campus N_, 

:v... 

What best describes you? 
To make sure you complete the correct steps, choose the F-1 international student 

application type that fi ts you and your situation the best. If you have any questions, don't 

hesit ate to reach out using t he contact info below. 

Fim-r- F-1 lnternationail Sb.KMnt 

1 livQ outsi<» the! U.S. and want to attend HCC 

on an F-1 vrsa for the first time. 

DeferTed Att• ndonw F-1 lntemationol 
Studont 

I have already applied to HCC but need to 

change my :start datelsemixter. 

Trend.- F-1 lntwnatiorwll Stud.m 

I am an F-1 stucloot in the! U.S., and I want to 

transfer to HCC. 

Cono.arnnt F-1 International Student 

I am an F-1 student from another U.S. school 

who is permitted to take a few classes <1t HCC. 

Chanqq of Statin F-1 lntwnotioMI St...dent 

I am in thG U.S. on a non-immigrant visa and 

wish to change my status to F-1. 

I am an F-1 International Student with HCC ID, 

who has not enrolled at HCC for the last 3 

con:socutiw semesters (Fall , Spring, and 

Summ9r.) 

[:) All 

Where to find the list of documents to upload? 

• The documents required for
an F-1 application at HCC vary
depending on the type of
application. 

• New and Transfer F-1 
applicants: See Step 2 for the 
required documents. 

• Change of Status applicants:
See Step 3 for the required
documents. 

• For the complete list of
required documents, visit the 
HCC International Student 
website 
International Student Services 

https://www.hccs.edu/student-life--services/international-student-services/
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Rules to prepare 
your 
documents 

All documents must 
be saved as PDF 

files with short and 
simple names. 

Bad quality or 
upside-down 

documents will be 
rejected. 

Combine different 
documents of the 
same type in one 

PDF file. For 
example, if you have 

statements from 
other banks, save 
them as one file. 

You can also use 
free PDF scanner 
apps for Windows, 
android, and Apple. 
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* Bookmark Manager 0 Favorites D Hee Job D Sevis O Maps '-I USPS ® Grammarly ~ Translate 0 Student Services Ad... 0 Global Vis.a Wait Ti... @ Upstream Works De ... » 

Navigate the HCC Website 

On the HCC website, click on 
Information for and choose 

Current students. 
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DD 
DD 

Current Students I Houston Cit'_ X + ♦ Ask Gemini □ 

~. hccsedu-cms01 -test.terminalfour.neVcurrent-students/ D 

* Bookmark Manager 0 favorites D Hee Job D Sevis Q Maps :!I USPS ® Grammarly ~ Translate 0 Student ServieesAd.. . 0 Global Visa Wait Ti. .. ® Upstream Works De ... » D All Boe 

Accessing the HCC Student Login. 

Click on 
Student Login 
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0 Oracle PeopleSoft Sign-in X + 

f- ➔ C [P ~. hccsaweb.hccs.edu:8080/psp/csprd/?cmd = logout#02 

aa 
aa * Bookmar\: Manager 0 Favorites D Hee Job D Sevis Q Maps :i!II USPS ® Grammarly l!!Jr Translate 0 Student Services Ad,,, 0 Global Visa Wait Ti .. , 

-+ Ask Gemini 

0 

® Upstream Wor\:s De ... » 

Signing In to the HCC Student System. 

Sign in with your User ID (W999999999) 
and your Password 
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,r.;c MyEogle X ■ Homepage X + X 

C i hccsaweb.hccs.edu:8080/psc/csprd/EMPLOYEE/SNc/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL? * Q 

: :, App, 

11 TO Do'S 0 unread Message(s) 

Continuing & Adult Ed Classes Academic Progress 

Regisler ror CEU Courses The Academic Requiremenls report is not available. 

Profile Financial Account 

,---. 

W212360690 

Eagle Rasourc.s 

r l 
= = 

Click on 
Checklists 
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H.:C MyEag le X ■ Todo&#039;s list X + 
□ X 

i hccsaweb.hccs.edu:8080/psc/csprd_B/EMPLOYEE/SNc/SCC_ TASKS_FL.SCC_ TASK_MD _ TGT _FL.GBL?Action= U&M D= Y&GMenu =SCC_ TASKS_FL&GComp= SCC_ TASKS_SP _FL&... El. * CJ 

••• Apps 

--------

< Student Homepage HCC Checklists 1' : 

F1 Student Checklist 
To Do List 

HCC Policy Checklist 4 I 6 rows 

1 1 GJ 7 
Task Status 

(S) Holds 2 I 

1-20 Fee Initiated 

1-20 Application Initiated 

Affidavit of Support Initiated 

Bank Statement Initiated 

Copy of Passport Initiated 

1-20 In Process Initiated 

The F-1 Student Checklist 
displays the documents on your 

To-Do List 

Also, other Checklists need to be 
completed before registering for 

classes. 

New Item Li st (Possible) 
Affidavit of Support 
Bank Statements 
Copy of Passport 
1-20 Application Form 
1-20 Fee 
HS Transcript fo r below 18 
Dependent Information 
Employment Letter/ Sponsor 
Tax Return Form 
Deferment Fee 

Tran Item Li st (Possible) 
Affidavit of Support 
Bank Statements 
Copy of Passport 
Copy of Previous 1-20, 

Copy of Visa, 
1-20 Application Form 
1-20 Fee 
Copy of 1-94, 
Orientation Fee, 
Transfer Stud Advisor Report, 
Dependent Information 
Employment Letter/ Sponsor 
Tax Return Form 
Deferment Fee 

The I-20 in Process item will disappear 
once we process your SEVIS Form I-20 



 

~ 
HOUSTON 
CITY COLLEGE 

Office of International Student Services 

H:.:C MyEagli! X El Task Di!tails X + 
f- ➔ C i hccsaweb.hccs.edu:8080/psc/csprd_ 17 /EMPLOYEE/SNc/SCC_ TASKS_FL.SCC_ TASK_MD _ TGT _f LGSL?Action=U&MD=Y&GMenu =SCC_ TASKS_FL&GComp =SCC_ TASKS_SP _FL&GPage=SCC_START _PAGE_f L&scname=CS_ TASKS 

m Apps 

l'.J X 

* Q 0 

< Student Homepage HCC Checklists ~ : 

[]:I F1 Student Checklist 

l@J HCC Polley Checklist 

l@J On-Boarding Checklist 

To Do List 

Task 

1-20 Fee 

1-20 Application 

Affidavit of Support 

Bank Statement 

Copy of Passport 

1-20 In Procesc 

Task Details 

Affidavit of Support 

If your sponsor is residing in the US, an Affidavit of Support (1-134) is required . The Affidavit of 
support can be downloaded from HCC website or directly fromwww. uscis.gov >Forms> 1-134 

X 

If your sponsor is residing outside of U.S., an Affidavit of Support (International) is required. It can 
be found on Step. 3 on the Application: Prepare Required Documents> Financial Requirements 
Pleas upload document as .PDF fi le_ If more than one sponsor , provide Affidavit from each 
sponsor. 
If self-sponsoring, no Affidavit is required 

Upload 

6 rows 

Status 

Initiated 

Initiated 

Initiated 

Initiated 

Initiated 

Initiated 

Click on 
Upload 
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lf.:C MyEagle X 0 Checklist Document Upload X + 
D X 

C © hcc.saweb.hccs.edu:8080/psp/csprd_8/EMPLOYEE/SA/c/HCC_CUSTOM_MENU_FLHCC_CHECKUST_vACC.GBL?Page El_ * 0 

:: : Apps 

< Tasks Checklist Document Upload ~ - : 

ihffiN;WI 
Empl ID 2 23ll03W 

11ml: • caw C>f Support 

Frd I V-AI F..,. ■ 1<111 ■ Lat 

+ 

Click on 
Add 
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H'.:C MyEagle X 0 Checklist Document Upload X + □ X 

(I) hccsaweb.hccs.edu:8080/psp/csprd_B/EMPLOYEE/SNc/HCC_CUSTOM_MENU_FL.HCC_CHECKLIST_VACC.GBL?Page=HSR_CHECK_ATTACH&Action=U Q 

••• App, 

< Tasks Checklist Document Upload ~ : 

l'•§N;Mil 
Em~ ID 212360690 

Item: Affioa·.nt of SLi-opo"'l 

Attached File 

+ 

~ 

Document m.1st be ii .PDF forma.1 ,21000, 123) 

File name should no! cont !" any invalid charac'..e-rs such as (•:"<>?)_ 

Leng of name should be less fun 30 characters. 

If you experience issues p le.3se short en the !ength of yow 1le name_ 

By subrrission I cert ify that the inform3tion I h3YE prov.ided is com~ te and c01Tect and I undersiand thai submission of C31se information is grounds f.or re;:ection o-5 

my appfication. \vithdraw31 o;" any offer of acceptance. cancellatfon o~ enrol lment and /or appropriate d isciplrlary action . 

l'..e·11 •N rioow I ~Q I Perso"la.l ze P39~ 

Read the instructions and click 
on 
OK 
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M::C MyEagl< X 0 (hKld1~t Document Upload X + 
C (D hccsaweb.hccs.edu:8080/psp/csprd_ 17 /EMPLOYEE/SNc/HCC_ CUSTOM_MENU _FL HCC_ CH ECKUST _ VACC.GBL ?Page= HSR_ CHECK_ATTACH&Actoon = U 

• • , App< 

Empl ID 212360690 

hem: Allldavll of ~ 

Attacbld FIie 

Save 

., ,,.. 

:]l 30ot>jt<t, 

. De. .. .,., 

~ Oo<-• .., _ 
f Mi MIX J 

j MW< 

"- Wo,l O(C:) 

:z: gu<tovo,comoch 

F 00 I ,..- 1 uf 1 • 

,_. 
0 6.m 

~ 41.PNG 

l!:J AA.dovi!Spon>or lNUS.p<II 

l!:J AA.dovi!Spon>orOOTUS.pdl 

l!:l Oocum<nt for t e<t.pdl 

l!:J OO-Applicotion,p<II 

+ 

~--------------~ A,l f ile<r."J 

~ 

X 

('c'hoose File j No file chosen __J 

X 

* 0 0 

Click on 
Choose File in PDF and 

then click on Upload 
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H.C MyEag le X 0 Checklist Document Upload X + □ X 

f- 4 C (D hccsaweb.hccs.edu :8080/ps p/csprd_ 8/EM PLOYE E/SA/ c/HCC_ CU S TOM_M EN U _FL HCC_ CH EC KUST _ VACC.GB L ?Page; HS R_ CH ECK_A TT ACH&Action; U El. * Q 

. .. Apps 

< Tasks Checklist Document Upload 1'-_ : 

Attached File 4001SAFFS_2 t2360690_3--AffTest.pd · 

~ 

Click on 
View 

to check that your document 
was right uploaded. 
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tf.;C MyEagle 

7 C 

••• Apps 

X I 0 Checklist Document Upload X 0 400ISAFFS_212360690_3-AffTest X + 
i hccsaweb.hccs.edu:8080/psc/csprd_8/view/rAzLY5JG5Pq1Gw.aJ2DpcEKFbEkHkNvtY.v6MVrNn0WlzozVWldDhWA_sOnXP.muogtYxfKma6KvCITmjOzsxpMgyWqkKGaze5Uz904Ql2t... * 

I Office of International 
Student Services 

HCC ID: ______ _ 

Affidavit of Financial Support 
(For Non-US Citizen/Non-US Resident Sponsor) 

This is to certify that I wi ll assume f inancial responsibil ity for the student's d uration of study at Houston City 

College (and dependents, if applicable). 

NOTE: You must include additiona l supporting financial documents demonstrating assets of $22,980 

USD, which is t he estimated cost for a full year of study at HCC, for t he F1 applicant, p lus additiona l financial 
support of $4,400 USD for each dependent. These figures are subject to change w ithout notice . 

STUDENTINFORMATION: 

Family (Last) Name First Name Date of Birth (MM/ DD/YYYY) 

DEPENDENT INFORMATION: Dependents (or F-2s) refer o nly to the student's (F-1) spouse or ch ildren 
under 21 years old. If the student has more than one dependent, include the additi onal dependents on a 

sep arate sheet of paper. A copy of proof of relationsh ip must be submitted in English . 

Fami ly (L;st) Name First Name Date of Birth 

Country of Birth Country of Cit izenship Relationship with the F-1(spouse or child) 

FINANCIAL SPONSOR INFORMATION 

Family (Last) Name Fi rst Name Date of Birth (MM/ DD/YYYY) 

Q 

After checking your document, 
click in the Checklist 

Document Upload tab to 
return to the upload screen. 



 
 

 
  

~ 
HOUSTON 
CITY COLLEGE 

Office of International Student Services 

0 Check li st Document Upload X + □ X 

f- ➔ C i hccsaweb.hccs.edu:8080/psp/csprd_ 44/EM PLOYEE/SA/c/HCC_ CUSTOM_M EN U _FL.HCC_ CHECKLIST_ VACC.G BL ?Page= HSR_ CH ECK_A... ~ * 0 

••• Apps QR Code Generator 

-----

- < Tasks Checklist Document Upload ~- : 

New Window I HelR I Personalize Pag 

View Delete 

Attached File 100ISOPT_212172151_My_OPT_PDF. pdf 

Save 

If you want to add files 
separately, you may click 

+ sign to add another 
PDF file. 

15 



  

 

~ 
HOUSTON 
CITY COLLEGE 

Office of International Student Services 

11.:c MyEag le X 0 Checklist Document Upload X 0 400ISAFFS_212360690_3-AffTes X I + □ X 

f- ➔ C (D hccsaweb. hccs.ed u :8080/psp/csprd_ 8/EM P LOYE E/SN c/HCC_ CU S TOM_M EN U _FL. HCC_ CHECKLIST_ VACC.G BL? Page= H SR_ CH ECK_A TT ACH &Action= U El. * 0 

. .. Apps 

< Tasks Checklist Document Upload ~- : 

Em p,I ID 212360000 

lte-m: Affida'lit of S1.41por1 

Fn::I VewAI First a 1,;11 a 

Attached File 400ISAFFS_2 12360BQ0_3.--Aff'Test.pdf 

~ 

+ 

Click first on 
Save 

and then on 
Tasks 

to return to your to 
Do List 
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w.;c MyEag le X II Todo&#039;s list X + 
□ X 

i hccsaweb.hccs.edu:8080/psc/csprd_8/EMPLOYEE/SA/c/SCC_ TASKS_FL.SCC_ TASK_MD _ TGT _FL.G8L?Action= U&M D= Y&GMenu=SCC_ TASKS_FL&GComp=SCC_ TASKS_SP _FL&... El. * 0 

.. . Apps 

< Student Homepage HCC Checklists 1f : 

To Do List 

5 rows 

~ 
Task Status 

1-20 Fee Initiated 

1-2 0 Application Initiated 

Bank Statement Initiated 

Copy of Passport Initiated 

1-20 In Process Initiated 

When you upload a document, it 
will disappear from the Checklist 
and the total number decreases 
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w.;c MyEagle X II Todo&#039;s list X + 
□ X 

i hccsaweb.hccs.edu:8080/psc/csprd_8/EMPLOYEE/SA/c/SCC_ TASKS_FL.SCC_ TASK_MD _ TGT _FL.G8L?Action= U&M D= Y&GMenu=SCC_ TASKS_FL&GComp=SCC_ TASKS_SP _FL&... El. * 0 

.. . Apps 

< Student Homepage HCC Checklists 1f : 

F1 Student Checklist 
To Do List 

HCC Policy Checklist 5 rows 

I@ On-Boarding Checklist ~ 
Task Status 

CS> Holds 

1-20 Fee Initiated 

1-20 Application Initiated 

Bank Statement Initiated 

Copy of Passport Initiated 

1-20 In Process Initiated 

Now you can repeat the 
same process with each 

document on your To-Do list. 
When you finish this list 

should only show 
I-20 In Process 

and the F1 Student Checklist will 
show the number 1. 
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,.,. t,1yhgl< X + 

~ C i hccsaweb.hccs.edu,8080/psc/csprd_ 17 /EMPLOYEE/SA/c/SCC_ TASKS_FLSCC_ TASK_MD _ TGT _FLGBL?Act,on- U&MDa Y&GMenuaSCC_ TASKS_FL&GComp a SCC_ TASKS_SP _FL&GPage aSCC_START _PAGE_FL&.scname-CS _ TASKS 

Apps 

To Do List 

!:3 HCC Policy Checklist 3rows 

,i 
•= On-Boarding Checklist 

T•sk Sutus 

(S) Holds 

1-20 Fee lnmated > 

11-20 In Process lnniated > 

In order to pay the I-20 Fee, 
return 

to Student Homepage. 
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,r.:c Myhgl, x II Hom•pag• X + 0 X 

f- C Iii hccsaweb.hcc,;.edu,8080/psc/csprd/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL? * Q • 

• • Apps 

8 To Oo's 2 Holds 0 unread Message(s) 

Continuing & Adult Ed Cl"s""" Ac:idemlc Progress 

How to Make a Payment 
Register for CEU Courses The Academic Requirements report is not available. 

Profile Financial Account 
Tuition Payment Video Tutorial + 

I Who do i contact for payment support? 

W212360690 

How do i fix the error, message ''You are not authorized to access the page?" + Eagle Resources 

How do I make an international payment with Flywire? + r l = = 

To pay your Application Fee, Orientation Fee, or 
tuition, 
click on 

Financial Account 

You can also check 
https://www.hccs.edu/paying-for-

college/making-payments/ 

https://www.hccs.edu/paying-for-college/making-payments/


I

l

You can contact us v ia 

hccs. edu/Inte rn atio na I 

https ://www.hccs.edu/ applying-and ­
paying/virtua1-1obby/ 

~u Monday - Friday, 9 a.m. - 5 p .m. 

Central Time (Houston Time) 

o iss. internatio na l@hccs.ed u 

713.7 118.852 1 

----
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Office o,f International!Student Services 
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