NOTES

Student Services

ADMISSIONS
AND RECORDS

REGISTRATION

Admissions requirements are the same for all
campuses. You can enroll for classes at more than
one campus and can register at any campus, or you
can register online at http://www.hccs.edu/ . After ac-
cessing this page, select the “For Students” link, then
the “On-line Registration” icon. Registration informa-
tion can be found in the current Class Schedule.

RESIDENCY

You must provide residency information at the
time of registration. Students are classified for tuition
purposes as in district, out of district or out of state
(non-resident). A complete set of rules and regula-
tions for determining residency is available at each
college. A change of residency may be completed at
any HCC campus by submitting proper documenta-
tion. Any change submitted after the official day of
record will be effective at the next term enrollment.
Students who have not attended either a fall or spring
semester during the academic year must update their
residency at their next enrollment..

NAME/ADDRESS CHANGE
To change your name or address, complete a form
available on each campus at the addmissions office.
Note: If your address change results in a new
residency status, you must file a petition for residency
change (with documentation) before you qualify for a
lower fee rate.

DROP/ADD/SWAP
You can drop, add, or swap your schedule accord-
ing to the calendar in your course schedule.

GRADE PROBLEMS/CHANGES

If you think an error has been made in your grade
assignment, contact the instructional area at your
college. If a discrepancy is found, you should contact
the Office of Student Records, System Administration
Building, with the necessary information for research
and correction.

STUDENT RECORDS
see page 42 orgo to
www.hccs.edu/student/student_serv.html

TRANSCRIPTS

Official transcripts may be ordered via the Web,
by telephone, by mail or in person. Official transcripts
cost $7 per copy if ordered via the web, $5 per copy
if ordered by mail or in person and $12 for phone
orders. Transcripts ordered via the web or telephone
are generally mailed within 1 to 3 business days from
the day the order is received while transcripts or-
dered by mail are usually sent within 5 to 7 business
days following receipt of the order. Additional time
should be allowed at the close of the semester.

Some campuses are equipped to issue transcripts
on site. Call 713-718-8518 for a complete list as well
as on-line Web site and phone order number. All
admission information must be on file and all holds
cleared before your record will be released.

SUPPORT SERVICES PROGRAMS
A variety of special programs for special popula-
tions exist in the Contract Training and Continuing
Education departments of each of the six colleges.
Programs are usually grant-funded and vary from
year to year, depending upon resources available.
Each college offers some financial and other sup-
ports to students with barriers to education. These
include:
+ Training tuition
+ Transportation costs
+ Child care reimbursement
+ Scholarships directed to specific under served
populations
+ Job readiness training
+ Job placement
For information on services offered at each college
to special populations students, contact the Contract
Training and Continuing Education Offices as follows:

CENTRAL COLLEGE..........cccoviininnn 713-718-530
COLEMAN COLLEGE FOR

HEALTH SCIENCES.................... 713-718-7643
NORTHEAST COLLEGE................... 713-718-8119
NORTHWEST COLLEGE.................. 713-718-5722
SOUTHEASTCOLLEGE.......... .......... 713-718-7580
SOUTHWEST COLLEGE.................. 713-718-7720
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V.A.S.T. (Vocational Advancement and
Social Skills Training)—provides educational
opportunities for people with developmental, learning,
and physical disabilities. Students receive instruc-
tions in math, reading, English, writing, and govern-
ment. Job readiness training, computer training,
independent living skills, decision-making skills, and
health also are taught. In addition, courses in theater
and creative arts offer students an opportunity for
self-expression.

For information on the VAST Program at Central
College, call 713-718-6832; for VAST at Northwest
College, call, 713-718-5701 or Continuing Education
at 713-718-5722.

OFFICE SKILLS TRAINING PROGRAM—offers
customized training to students with disabilities in
the office occupations field. Students are trained to
work in entry-level positions as office assistants in the
business community. The program consists of key-
boarding, computer training, business communica-
tions, filing, human relations, and office procedures.
Students also are placed in 10-week internships and
are given job placement assistance.

For information on the Office Skills Program
located at Central College, call 713-718-6832.

For students with disabilities, obtain additional
information from Disability Support Services Office
(DSSO) at each college.

DISABILITY SUPPORT SERVICES

Assists students with physical, learning, or emo-
tional disabilities in developing independence and
self reliance. Services include adaptive equipment
and reasonable accommodations for admissions as-
sistance, testing, academic advising, registration, and
classroom instruction. Through additional interpreting
services for students who are deaffhard of hearing
and assistive technology devices for students who
are blind, access is provided to all college classes,
support services, and student activities.

SERVICES AVAILABLE TO STUDENTS

WITH DISABILITIES
HCC strives to remove barriers that prevent
students with disabilities from achieving their educa-
tional goals. Any student who has an impairment that
substantially limits a major life activity may be eligible
for reasonable accommodations. This includes
students with the following disabilities:
* physical
+ mental health
+ learning and developmental Specific procedures
are required for a student to receive accommoda-
tions. If you have a disability we encourage you to
take the following steps:

» Contact the counselor in the DSSO to set up an NOTES
intake interview.

+ Bring documentation of your disability the day of

your appointment.
* Acceptable documentation includes diagnos-

tic testing or evaluation from school districts,

vocational agencies or a physician or psychologist
report on letterhead..

+ Discuss modifications for your placement test with

ADA counselor.
Complete application for admission

Take your placement test.

Attend mandatory orientation.

Pick up your test scores from Testing Services.
Make another appointment with counselor.

Make class selection and arrange

accommodations.
+  Pick up your accommodation letter prior to the first

day of class.

+ If needed, request ASL Interpreter services at
least 60 days prior to classes.

ACCESSING SPECIALIZED

SERVICES AND PROGRAMS

Houston Community College does not discrimi-

nate on the basis of disability in the recruitment and
admission of students or the operation of any of its

programs and activities. The designated office for

compliance with the Americans with Disabilities Act
(ADA) and Section 504 of the Rehabilitation Act of

1973 is the HCC Access and Equity office at 713-

718-8606.
In order to serve you better, Disability Support

Services Counselors (DSSC) recommend that you

meet with them at least 60 days prior to the begin-

ning of the term.
For more information: Contact a DSS counselor

at the college you plan to attend. DSS counselors
for each of the six colleges may be reached at the

following numbers:

Central College........ocovureereererreereunens 713-718-6164
Coleman College for

Health Sciences ........cccocvveeneenee. 713-718-5541
Northeast College..........cccovurireereunnn. 713-718-8420
Northwest College........ccvvirererennen. 713-718-5422
Southeast College........covvvivrrerrinne. 713-718-7218
Southwest College ..........oovvereereunnn. 713-718-7910

For additional information or assistance, contact
the ADA Coordinator for the system at 713-718-5165.
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NOTES

ENROLLMENT
SUPPORT

VETERANS SERVICES

Benefits: The Enroliment Support Office, System
Administration Building, certifies veterans and
dependents for benefits. Most of the academic and
workforce courses at HCC are approved for veterans
training.

Advance Payment: If you have not been enrolled
for at least 30 days prior to the start of a new semes-
ter, you can request an advance payment of your
VA benefits which will enable you to receive the first
check in time to pay tuition and fees. To be eligible,
you must enroll on at least a half-time basis, and
request the advance 60 to 90 days prior to the start
of registration. You should be prepared to pay tuition
in the event the advance payment does not arrive in
time for registration.

VA Work/Study Program: You may be eligible
to work in the HCC Office of Veteran Affairs, the VA
Hospital, VA Regional Office, or other places in the
community where VA services are offered if you are
attending three-quarter time and receiving benefits.
You will be paid minimum wage (nontaxable) for up
to 400 hours per semester. See HCC Veterans Office
for assistance.

Tutorial Assistance: If you need a little extra
help, you can be reimbursed by the VA for tuto-
rial expenses. To receive this benefit, you must be
enrolled on at least a half-time basis. Applications are
available in the Enrollment Support Office.

Army ROTC: The Army ROTC (Reserve Officers
Training Corps) program is available to the general
student population and offers veterans the oppor-
tunity to graduate as officers and serve in the U.S.
Army, the Army National Guard, or the U.S. Army
Reserves. ROTC cadets taking advanced courses
receive a $100 per month allowance in addition to VA
educational benefits.

Service Members Opportunity College: While
you are on active duty, you can be certified for
courses taken while attending HCC. You will receive
tuition and fees only, regardless of the total number
of hours enrolled. For more information, contact the
Enrollment Support Office.

The Hazlewood Act: The Hazlewood Act exempts
veterans tuition and certain fees who entered the ser-
vice from Texas, served on active duty for more than
180 days (excluding training time), and who were
honorably discharged or discharged under honorable
conditions from paying tuition and certain fees. You
are not, however, eligible for the Hazlewood exemp-
tion if you are in default of a state or federal loan.

Applying for VA Benefits: You will normally
receive a check from the VA once each month if
you are entitled to educational benefits. The amount
of the check is determined by the number of credit
hours for which you are enrolled. It is your respon-
sibility to notify the Enrollment Support Office of
changes in your course load.

If you are requesting benefits for the first time, you
must provide the Enrollment Support Office with a
copy of your educational plan, a copy of the DD-214,
and a copy of your fee receipt. If you received ben-
efits during the last term and have re-registered, you
must notify the Enrollment Support Office, Veteran
Affairs, to continue receiving benefits.

You must also provide copies of transcripts from
every post-secondary school you have previously
attended and a summary of any educational or oc-
cupational experience obtained while in the military.

You must comply with VA regulations for educa-
tional benefits. These include special rules pertaining
to class attendance, repeating courses, withdrawal
from courses, minimum standards for academic
progress, and degree program changes.

For more information, contact the Office of Enroll-
ment Support at the System Administration Building,
713-718-8520.

INTERNATIONAL STUDENTS
The Enroliment Support Office issues the I-20

form. It also helps these students with the regulations

that enable them to maintain good standing with

the U.S. Citizenship and Immigration Service. The

International Student Web site is located at www.

hces.edu. Select “For Students,” then, “International

Students.”

Responsibilities of F-1 Students: As an F-1 stu-
dent, you have certain responsibilities to HCC and to
the U.S. Citizenship and Immigration Service. These
responsibilities are:

+ Maintain full-time status. You must take at least
12 hours per semester and be enrolled in the fall
and spring semesters of each year.

+  Provide prior notification. If you plan to leave the
U.S., you must have your I-20AB signed by DSO
at the System Administration Building 11th floor.
The Enroliment Support Office directs issuance of
all 1-20s for the Houston Community College.

+ Maintain regular attendance. You will be dropped
from the class by the instructor if you do not
attend class regularly. This means that if you are
no longer taking 12 semester hours as required,
the USCIS will be notified. See the International
Student Advisor if you are having trouble with
class attendance.

Foreign Student Reinstatement: If you drop below
12 semester hours or totally withdraw from classes,
you must be reinstated to continue enrollment in
HCC. Check with the Enroliment Support Office for
reinstatement procedures..
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UNDOCUMENTED STUDENTS

Undocumented students are eligible for admission
to HCC according to the following guidelines. The
categories below are used to determine eligibility for
payment of resident tuition and fees.

HCC UNDOCUMENTED POLICY STUDENTS
MUST PROVIDE DOCUMENTATION OF MIDDLE
SCHOOL OR HIGH SCHOOL ATTENDANCE
AND PROOF OF RESIDENCY IN TEXAS FOR 12
MONTHS.

Applies to students regardless of Visa classifica-
tion or INS status. Charges are based on where the
student attended school and not the student’s current
residence.

1. Student must have resided within the taxing
district for one year immediately preceding
registration and graduated or attended for one
year at an in-district middle or high school. OR

2. Student must have resided within the state for
one year immediately preceding registration
and graduated or attended for one year ata
Texas middle or high school.

STATE UNDOCUMENTED STUDENT POLICY SB-1528

This legislation gives eligibility for undocumented
students to qualify as residents if they have lived in
Texas for the 36 months prior to high school gradu-
ation or the receipt of a G.E.D. as an equivalent
to a high school diploma. Students must provide
supporting documentation and those who are not
U.S. citizens or permanent residents, must provide
an affidavit stating that they will file an application to
become a permanent resident at the earliest oppor-
tunity that he or she is eligible to do so. These rules
are open to all persons meeting these requirements,
whatever their citizenship or INS status.

COUNSELING SERVICES

Our master’s and doctoral-level counseling staff
promotes access and student success for all stu-
dents through a total-collegiate experience. Counsel-
ors, in partnership with instructors, provide high-qual-
ity support services for the HCC student body. Our

many locations provide easy access to counselors for

advisement or referral for these services:
+ Educational and academic advising/degree
plans/dual enroliment

+ Transfer information/course equivalencies

+ Scholarships/financial services

+ Disability resources

+ Transition workforce/technology preparation

+ Career/vocational planning

+ Transcript evaluation

+ Job placement/cooperative education/internships
* International student advisement

¢+ Multicultural services/student activities
+ Re-entry services/child care

+  Mentoring/tutoring/study skills/stress
management

+  Assessment testing/TSI
+ Health and drug problems/personal counseling
+ Orientation issues.

More in-depth services are available through HCC
Career Couseling courses.

The Transfer Process:Transfer plans and infor-
mation, transfer scholarships, university admissions
requirements, and course equivalencies, can be
answered by contacting your nearest transfer coun-
selor representative or by accessing the HCC home
page at: www.hces.edu, click on “For Students”, then
, click on “How to Transfer. ” You may also reference
transfer information from the current catalog.

Most senior public universities and colleges in Tex-
as accept 66 semester hours of credit from Houston
Community College. We also provide 2+2 transfer
plans for most of these colleges. You are encouraged
to check with the college or university of your choice
about its guide lines concerning credit transfers.

You can also contact our Transfer Office or your
College’s transfer counselor representative:

System Transfer Specialist................. 713-718-8534
Central Transfer Rep .......ccccocoveneeneen. 713-718-6124
Northeast Transfer Rep........cccccveeuvee. 713-718-8335
Northwest Transfer Rep ..........ccoeu...... 713-718-5737
Southeast Transfer Rep ... 113-718-7103
Southwest Transfer Rep..........cccc....... 713-718-7866

To make the transition from HCC into a work-
force setting or an institution of higher learning, our
counselors and instructors will assist you to become
productive citizens in an ever-changing world and
community.

SEE: WWW.HCCS.EDU

NOTES
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ONLINE STUDENT SERVICES

Our goal is to assist students with processes relat-
ed to admissions, registration, financial aid, childcare
and other concerns pertaining to your educational
experience at Houston Community College.

The Online Student Services team is committed to
assisting students in a timely and efficient manner via
the internet. Our team is available Monday - Friday,
24 hours a day through e-mail, and our reply form
that will allow us to better serve you the student.

Got Questions?
Go to: http/ / online-education-learning.hces.edu
or Email us at: online.ss@hccs.edu

TRANSFER LIMITATION

Students who intend to transfer to a baccalaureate
degree programs should be aware of possible limita-
tion on lower-division course work. Universities will
generally not accept in transfer or toward a degree
program, more than sixty-six semester credit hours
of lower division academic credit.

UNDECIDED MAJORS

Whether you are a returning or a first-time student,
you may be undecided about your major. Counselors
can help you through this decision-making process
by evaluating your interests, abilities, personal goals,
and career alternatives.

EDUCATIONAL PLANNING

An educational degree plan, which must be
completed by the time you finish 12 semester hours,
is a list of courses needed for a two-year associate
degree or a list of courses required for a workforce
certificate. College courses taken at another college
can be evaluated by your counselor for possible
credit toward an associate degree or certificate HCC
maintains course equivalency.

JOB PLACEMENT

Job Placement Office assists current and former
HCC students and graduates in finding full-time,
part-time, and cooperative education employment.
Job bulletins containing employment leads from
Houston-area employers are available at the follow-
ing campus locations:

e Central
1300 Holman..................

¢ Northeast
401 Northline Mall

e Northwest
Town & Country Center .. 713-718-5423

e Southeast
Eastside Campus...........

713-718-6174

713-718-8072

713-718-7145

e Southwest

West Loop Center 713-718-7718

There is a Job Developer/Student Placement Spe-
cialist at each of the five campus sites listed above to
help you set your career goals, develop a profession-
al resume, and improve your interviewing skills. HCC
also offers workshops on similar topics throughout
the semester, as well as an annual employment fair.
www. hcesjobbank.hees.edu / jobs / student.
html

JOB CONNECTIONS

Students and Alumni of Houston Community
College can post resumes and job search online.
Registration is free.
http:/ / jobs.hces.edu !/ docs/ applicants/in-
dex.htm

EMPLOYMENT FAIRS

The Job Placement Office sponsors an an-
nual “college-wide” Employment Fair, which helps
introduce HCC students and graduates to major
companies that are searching for qualified applicants
to fill their available positions. The Employment Fair
is generally held in late April. Approximately 50 to 70
employers attend.

COOPERATIVE
EDUCATION

The Cooperative Education program gives you the
opportunity to integrate classroom study with practi-
cal experience by working full- or part-time in a field
related to your career goals.

ELIGIBILITY

To enroll in Cooperative Education, you must be
enrolled in a degree or certificate program which has
an approved Cooperative Education component. If
you are in good standing, have completed at least
six semester hours in a major program area, and
have a GPA of at least 2.0, you are eligible to enter
Cooperative Education. You must get approval from
the appropriate department before enrolling in the
program.

WHEN TO APPLY

You can apply as soon as you have satisfactorily
accumulated six semester hours of credit. If you
had Cooperative Education in high school and have
earned less than six hours credit, you can petition for
early admission. Special approval must be obtained
from the Cooperative Education office or instructor.
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APPLICATION PROCEDURE
Obtain an Application for Cooperative Education
from the Dean of Workforce or Academic Devel-
opment at your College.

+ Arrange for an interview with the appropriate
Cooperative Education instructor to set your goals
and target a possible work site position and as-
signment.

COURSE REQUIREMENTS

AND CREDITS

To obtain Cooperative Education credit, you must:

+ Develop a Cooperative Education plan and have it
approved by a Cooperative Education instructor.

+ Work a minimum of 20 hours per week for each
semester of Cooperative Education credit.
(Although you can work more than 20 hours per
week, you will not get additional college credit.)

+ Work in a job related to your degree or certificate
plan.

Your employer’s evaluation and the Cooperative
Education instructor’s evaluation will be used to
determine your final grade.

TESTING

Each college offers a variety of testing programs
to help you achieve your academic, personal, and
career goals.

Testing services include:
+  General Educational Development (GED)
+ Texas Higher Education Assessment (THEA)

+  SAT | Reasoning Test
+  College Level Examination Program (CLEP)

+ HCC Placement Assessment
(ASSET/COMPASS)

+ Defense Activity for Non-traditional Education
Support (DANTES)

*Nurse Entrance Test (NET)
« ACT Assessment (ACT)

«  Combined English Language Skills Assessment
(CELSA)

+ Automotive Service Excellence (ASE)
+  Test of Adult Basic Education (TABE)
+ Various other national examinations.

Testing schedules will vary, and not all tests are
available at each college. Test fees for some tests
are required. Special accommodations are avail-
able for those who qualify. For more information on
a specific test and test schedules contact the Testing
Center at your college.

WHEN SHOULD STUDENTS BE
ASSESSED (TESTED)?

WHAT ABOUT RETESTING?

New HCC students may test before or during
registration and late registration dates. A one-time
testing fee of $25 is charged for taking any part of the
ASSET, CELSA, or COMPASS at HCC. No “retest-
ing” is allowed during these times unless the Student
Service Dean determines that testing circumstances
did not allow a student to test properly the first time.
(HCC adheres to the Test Publisher Re-Test Guide-
lines)

HCC students will be allowed to retest at no
charge during dates (i.e. a “testing window”) to be
announced by HCC following late registration and
prior to registration for the subsequent semester. The
retesting is allowed for students who have enrolled in
a subject-specific success seminar or developmental
education course or have completed alternative
activities as approved by the Academic Dean.

Students who retest successfully may withdraw
from their developmental education course with a
“W,” if they choose, however students will not receive
a course grade unless they complete the course.
See counselor for possible implications of a course
withdrawal on student financial aid.
www. hees.edu / students [ testing [ index.
htm

TESTING CENTERS
ATesting Center is located at
each College:

CENTRAL COLLEGE
Central Campus 1300 Holman
Houston, TX 77004
Phone: 713-718-6011
Willie Lee Gay Hall 1990 Airport
Blvd. Houston, TX 77051
Phone: 713-718-6471

COLEMAN COLLEGE FOR
HEALTH SCIENCES
see Eastside Campus

NORTHEAST COLLEGE
555 Community College Dr., Rm 127
Houston, TX 7701
Phone: 713-718-8303
Northline Mall Center 401 Northline
Mall, Rm 123 Houston, TX 77022
Phone: 713-718-8073
Pinemont Center 1265 Pinemont,
Rm b102 Houston, TX 77018
by appointment only
Phone: 713-718-8073

NORTHWEST COLLEGE
Town & Country Center 1010 W.
Sam Houston Pkwy. N. Houston,
TX 77043
Phone: 713-718-5670
Westgate Center 1550 Foxlake Dr.
Houston, TX 77084
Phone: 713-718-5906
Phone: 713-718-7717

SOUTHEAST COLLEGE
Eastside Campus 6815 Rustic
Houston, TX 77087
Phone: 713-718-7041

SOUTHWEST COLLEGE
Stafford Campus 9910 Cash Rd.
Houston, TX 77477
Phone: 713-718-7993
West Loop Center 5601 W. Loop
Houston, TX 77081

\\
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TIPS & HINTS

We love your children; however, we
cannot allow children in college
classrooms or unattended children
on campus.

NOTES

%‘Q

CHILD CARE

PURPOSE
To provide childcare assistance to eligible students
enrolled in Academic and Workforce programs at
Houston Community College.
Eligibility Guidelines
Parent of the child (single, married, divorced or
widowed)

Enrolled in an Academic, Certificate, Training
Program at Houston Community College

Financial aid/income guidelines apply
Must take at least 6 hours of course work
Maintain a 2.0 G.PA.

How to Apply

Meet with the Childcare representative at preferred
campus location for pre-screening and completion of
application.

Locations
Please contact the Childcare representative at the

campus that you plan to attend.
Note: On-site refers to childcare facilities that are
offered on the campuses. Off-site refers to campuses
utilizing off-site facilities.
(On-site)

Central Campus

Phone#: 713-718-KIDS (54370)
(On-site)

Southwest Campus

Phone#: 713-718-6373

CHERRP (Children’s Homework Enrichment

Program):

for children between the ages of 5 - 12
(Off-site)

Northeast Campus

Phone#: 713-718-8066
(Off-site)

Northwest Campus

Phone#: 713-718-5698
(Off-site)

Southeast

Phone#: 713-718-7045
(Off-site)

Southwest

Phone#: 713-718-6373

HEALTH
AWARENESS

The Health Awareness Program provides a
resource for students by addressing physical and
mental health issues. These services include:

+ Substance abuse counseling and consultation
+  Community-based referrals

+ Low-cost flu shots during the fall semester

* Health Fairs

Confidentiality will be maintained in all consulta-
tions and referrals to the fullest extent permitted by
law. All services are coordinated through the coun-
seling offices at each College. See the counseling
chairperson at the College for further information.

HEALTH INFORMATION

HCC does not operate a student health center.
However, we are concerned about your health and
welfare and will make important health information
available through pamphlets, the school newspaper,
and periodic notices. The following are health issues
which should be of concern to you. We urge you to
learn about them and take the appropriate steps to
protect yourself and your family.

MEASLES, MUMPS, RUBELLA

If you were born in 1957 or later, you may not have
been properly immunized. The classroom setting
increases the chance of exposure. You should see
your doctor or visit a public health clinic for proper
immunization against measles (two doses on or after
the first birthday, at least 30 days apart), rubella (one
dose on or after the first birthday), and mumps (one
dose on or after the first birthday).

TETANUS (LOCKJAW)

The tetanus vaccine is effective for about 10 years
and should be boosted at 10-year intervals. It is
common for older adults to develop tetanus because
many have not received booster shots.

POLIOMYELITIS

Polio immunization in the U.S. is not routinely
recommended for anyone over 18. If you are leaving
the country, however, consult your doctor.

BACTERIAL MENINGITIS

This information is being provided to all new col-
lege students in the state of Texas. Bacterial Menin-
gitis is a serious, potentially deadly disease that can
progress extremely fast — so take utmost caution. It is
an inflammation of the membranes that surround the
brain and spinal cord. The bacteria that cause men-
ingitis can also infect the blood. This disease strikes
about 3,000 Americans each year, including 100-125
on college campuses, leading to 5-15 deaths among
college students every year. There is a treatment,
but those who survive may develop severe health
problems or disabilities
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WHAT ARE THE SYMPTOMS?
High fever, rash or purple patches on skin, light
sensitivity, confusion and sleepiness, lethargy, severe
headache, vomiting, stiff neck, nausea, and seizures.
There may be a rash of tiny, red-purple spots
caused by bleeding under the skin, which can appear
anywhere on the body.The more symptoms, the
higher the risk. So if these symptoms appear, seek
immediate medical attention.

HOW 1S BACTERIAL MENINGITIS DIAGNOSED?
Diagnosis is made by a medical provider and is
usually based on a combination of clinical symptoms
and laboratory results from spinal fluid and blood
tests. Early diagnosis and treatment can greatly

improve the likelihood of recovery.

HOW IS THE DISEASE TRANSMITTED?

The disease is transmitted when people exchange
saliva (by kissing or sharing drinking containers,
utensils, cigarettes, toothbrushes, etc.) or come in
contact with respiratory or throat secretions.

HOW DO YOU INCREASE YOUR RISK OF GETTING

BACTERIAL MENINGITIS?
+ Exposure to saliva by sharing cigarettes, water
bottles, eating utensils, food, kissing, etc.

+ Living in close conditions such as a room/suite,
dorm or group home.

WHAT ARE THE POSSIBLE CONSEQUENCES OF

THE DISEASE?

Death (in 8 to 24 hours from perfectly well to
dead), permanent brain damage, kidney failure,
learning disability,hearing loss, blindness, limb dam-
age (fingers, toes, arms, legs) that require amputa-
tion, gangrene, coma, and convulsions.

CAN THE DISEASE BE TREATED?

+ Antibiotic treatment, if received early, can save
lives and chances of recovery are increased.
However, permanent disability or death can still
occur.

+Vaccinations are available and should be
considered for those living in close quarters and
college students 25 years of age or younger.

+Vaccinations are effective against 4 of the 5 most
common bacterial types that cause.70% of the
disease in the U.S. (but does not protect against
all types of meningitis).

+ Vaccinations take 7-10 days to become effective,
with protection lasting 3-5 years.

+ The cost of vaccine varies, so check with your
health care provider.

+Vaccination is very safe. Most common side
effects are redness and minor pain at injection
site for up to two days.

Vaccination is available at The City of Houston
health clinics.

For more information, contact your own health
care provider, your local or regional Texas Depart-
ment of Health Office at 713-767-3049, or go to the
Web sites at: http://www.cdc.gov/ncidod/dbmd/dis-
easeinfo; www.acha.org

REQUIREMENTS FOR HEALTH

SCIENCES PROGRAMS

If you are enrolled in a health-related program
and will have direct patient contact, you must be im-
munized against:

+ Tetanus/Diphtheria (TD)— one dose within the
past 10 years;

+ Measles—two doses on or after first birthday and
at least 30 days apart, or one dose prior to patient
contact with vaccination complete as soon as
medically possible, if you were born after January
1,1957,

+  Mumps—one dose since age one if you were
born after January 1, 1957;

* Rubella—one dose since age one;

*+ Hepatitis B—complete series or proof of prior
immunization; and

+ Rabies—(if you are enrolled in animal health
programs) primary series prior to contact with
animals, with a booster every two years or
documentation of protective antibodies.

Serological confirmation from physician document-
ing immunity to measles, rubella, and mumps is ac-
ceptable in lieu of immunizations for each. For more
information, call the Texas Department of Health,
Immunization Division, 1-800-252-9152.

COMMUNICABLE DISEASES

Houston Community College does not discriminate
against or deny access to students solely on the
grounds that a student has a communicable disease,
as defined by the Texas Department of Health. The
College reserves the right to exclude a person with
a communicable disease from College facilities,
programs, and functions, if the System makes a
medically-based determination that the restriction
is necessary for the welfare of the person who has
the communicable disease and/or the welfare of the
other members of the College community.

Houston Communitry College has designated the
Director of Risk Management as the Communicable
Disease Coordinator. In this role, the Coordinator is
responsible for (1) reporting communicable diseases

NOTES

STUDENT HANDBOOK. . . PAGE 21



SAFETY TIPS

Always have your keys ready to
unlock the car door and enter
without delay.

Before entering your car; look into
the back seat.

If you are being followed, drive to
the nearest open business for help,
or drive to the police or fire station.

If you have trouble, raise the hood,
and stay in your vehicle. When
someone offers assistance, roll the
window down just enough to talk
to them. Ask them to stop at the
first phone to call a relative, friend,
garage or the police for you.

Walk with confidence-show that
you’re aware and in control.

When possible, avoid walking alone.

If on campus, call campus security
for an escort when you’re ready to
leave.

Stay in well lighted areas, away
from alleys or wooded areas.

Avoid shortcuts through parks,
vacant lots and other deserted
places.

Above all, be aware of the people
around you.

24- HOUR DISPATCH
713-718-8888

%‘Q

to the City Health Department and (2) functioning
as the liaison with the student’s physician and the
coordinator of any health services provided by staff.

HEALTH AND ACCIDENT INSURANCE

If you are carried as a dependent on your parents’
insurance, you should be aware that most policies
require that you be a full-time student (enrolled in at
least 12 semester hours) at the time an insurance
claim is made. HCC makes the following student
insurance available through an independent agent:
+ Basic accident and health

+ Major medical with PPO option

+  HMO dental plan.
For information, call Risk Management:
713-718-5100.
HCC does not provide insurance to international
students. It is available through private agencies.
Contact the Office of Enrollment Support, System
Administration Building, 713-718-8520, for
referrals.

HIV/AIDS
Itis critical that you understand the nature of this
communicable disease and how it is transmitted. If
you need information, call one of the AIDS hotlines:
Texas AIDS Line 1-800-299-AIDS
Informacion SIDA 1-800-299-AIDS
TDD/TTY for the hearing impaired
1-800-252-8012

POLICE SERVICES

The HCC Police Department participates with the
Houston Police Department in a Memorandum of
Understanding. In this agreement, the HCC Police
are responsible for conducting preliminary inves-
tigations of criminal offenses occurring on college
property. The Houston Police Department will provide
follow-up investigative resources where necessary.
The HCC Police Department maintains cooperative
liaisons with other law enforcement agencies in their
shared jurisdiction.

The HCC Police Department will investigate viola-
tions of college rules and regulations. These viola-
tions may be adjudicated in the college administrative
discipline process.

CAMPUS ESCORTS

The HCC Police Department will provide an officer
safety escort on request, to all students, faculty, or
staff. Campus escorts may be scheduled by calling
our department at, 713-718-8888.

VEHICLE ASSISTS

Vehicle assistance is provided for jump-starts, car
unlocks and other disabled vehicle situations on most
college campuses. For assistance to be rendered,
you will have to complete a “Release of Liability”
form. Officers may or may not be able to assist you
with a vehicle unlock if your car has power locks
or side airbags. If an officer is unable to provide a
service, he/she will help you in calling for assistance.
Disabled vehicles may not remain on college prop-
erty. To request assistance, call 713-718-8888.

LOST & FOUND

The HCC Police Department maintains Lost and
Found. If you find an item on campus, please bring it
to the Police Department and turn it in to a Com-
munications Officer. Our Communications Officers
will make every attempt to locate the owner of the
property that is turned in to the department; however,
many items turned in lack identifiers to assist in this
endeavor.

If you have lost an item, you can also come by and
check our Lost and Found.

For Lost and Found items at any HCC facility,
please contact any officer at the specific location.

CRIME STATS

CAMPUS SECURITY ACT OF 1990

On November 8, 1990, President George Bush
signed the “Student Right to Know and Security Act
of 1990". This Act applies to every institution of higher
education that receives Federal Aid. Title Il of the Act
is called the “Campus Crime Awareness and Campus
Security Act of 1990."

It requires institutions of higher education to
distribute to all current students and employees and
applicants for enrollment or employment two types of
information:

1. Descriptions of policies related to campus
security
2. Statistics concerning specific types of crimes

Prior to this Act, approximately 350 institutions of
higher education voluntarily reported crime statistics
to the Uniform Crime Report (UCR). The Houston
Community College Police Department is in compli-
ance with this Federal Law and reports crime to the
UCR on a scheduled basis and makes these reports
available to the college community.

SILENT WITNESS

Crime on campus interferes with the learning
process, disrupts the quality of life, and indirectly
increases tuition.

If you have seen a crime on campus or have been
a victim of a crime on campus yourself and would like
to report it anonymously, please complete the form
found at. www.hces.edu/police/index.htm.
All information will remain confidential, this report will
not have your return e-mail address on it.
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