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The Process to Create and Teach a Hybrid or Web-enhanced Course in Blackboard (Bb) Vista at HCC 
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Faculty has: 

- Completed Bb 

Vista training  

- Chair has signed 

Bb Vista Course 

Section form and has 

input the proper 

PeopleSoft codes* 

HCC faculty 

wants to create 

and teach a hybrid 

or web-enhanced 

course using Bb 

Vista Course 

Management 

System 

 

n
o
 

Faculty completes 

Bb Vista training  

and the Bb Vista 

Course Section 
form 

y
es Download and complete the Bb Vista Course 

Section form and get Chair approval to teach a 

Hybrid or web-enhanced class in Bb Vista. 

 

Take required Bb Vista training courses. See the 

link (above) for requirements. 

 
See IMC Training schedule for BB Vista classes. 

Chair signs the 

form and inputs 

the proper 
PeopleSoft codes* 

n
o
 

Dept. Chair makes other 

requirements and/or suggests 

faculty get a Bb Vista shell  

(sandbox) locally through Bb 

Vista Administrator or 

Instructional Design 

Coordinator. 

 

yes 

IT runs a script one day before 

classes officially begin, which 

causes PeopleSoft to populate the 

Bb Vista course (sections) with 
students. 

yes 
Faculty begins course 

instruction 

 

yes 

Go to Step 5  
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* PeopleSoft Entry Process for Department Chairs 

Faculty develops Bb 

Vista course 

(section) in the 

sandbox for a future 

semester and gets 

with Chair to review 

it and finds out 

when it will be 

taught. 

 

yes 

no yes 

Faculty develops Bb 

Vista course on the 

production server OR 

develops the course in a 

sandbox and transfers it 

to the production server 

before classes begin. 

http://www.hccs.edu/hcc/System Home/Departments/IMC/pdf/VistaCourseSectionForm.pdf
http://www.hccs.edu/hccs/faculty-staff/professional-development/faculty/certification-in-instructional-technology
http://www.hccs.edu/hcc/System Home/Departments/IMC/pdf/VistaCourseSectionForm.pdf
http://www.hccs.edu/hcc/System Home/Departments/IMC/pdf/VistaCourseSectionForm.pdf
http://www.hccs.edu/hccs/faculty-staff/professional-development/faculty/certification-in-instructional-technology
http://www.hccs.edu/portal/site/hcc/menuitem.f6a945c7befcd217d3ef7510d07401ca/?vgnextoid=ad3aa030b1c65110VgnVCM100000054710acRCRD&vgnextchannel=a7e7bb9864095110VgnVCM100000054710acRCRD&vgnextfmt=archive
http://www.hccs.edu/hcc/System Home/Departments/IMC/pdf/Hybrid_process.pdf

