Hybrid Class/Web Enhanced Class PeopleSoft Entry Process

This is the process to get a Hybrid or Web-enhanced class onto the BB Vista server.

Once a class is created (assuming a CRN exists) navigate to the Basic Data page to
change/assign the Instruction Mode.

Navigation: Manage Student Records > Establish Courses > Use > Schedule of

Classes

Enter the course information and select Search. Search for the appropriate CRN.
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Click on the Instruction Mode look up button to view list of available instruction
modes.

Home > Manage Student Records > Establish Courses > Use > Schedule of Classes New Window
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Select HY for Hybrid or WE for Web Enhanced

Navigate to the Meetings page:

4ome > Manage Student Records > Establish Courses > Use > Schedule of Classes New Window
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Select the correct meeting day(s) for the Hybrid class (i.e. if previously T and Th,
the meeting day may be T only)



Navigate to the Notes page.

| BasicData  Meetings  EnrollmentCntrl ~ ReseveCap /~ Notes '\ Exam  LMSData Gl Interface

Course ID: 000258 Course Offering Nbr: 1

Academic Institution:  Houston Community College

Term: Fall 2007 SCH

Subject Area: ARTS Art

Catalog Nbr: 1304 Art History Il

Class Sections R D : _ ViewAll  First Kl 30732 I3 | ast
Session: MIN Mini Session Class Nbr: 14866
Class Section: 0021 Component: Lecture EventID: 000168265

Class Notes _ _ 7 _ _ ViewAll  First (4] 1074 [] Last

+
*Sequence Number: II‘ EI
*Print Location: After v [C] Evenif Class Notin Schedule
Note Nbr: QJ
Copy Note ’

Free Format Text:

Clear Note

Click on the Note Nbr look up button.

Lookup Note Nbr

AcaderR: Institution: HCCSD
Note Nbr:

Description: Hy

Lookup Clear Cancel| | Basic Lookup

Search Results
1-3 of 3

Note Nbr Description

1261 Hybrid Class
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Type Hy in the Description field and select Lookup. Select "Hybrid Class".
Note: For Web Enhanced classes select "WE" instruction mode and Select
"Web-enhanced"” in the Notes Lookup Description field.



The printed and online HCC Schedule of Classes will display the "Web Enhanced" note,
like this GOVT class does. If WE is selected, then Web Enhanced will display.

Class Nbr Subject CatigNbr Sect Description Units Comp Enrl.StatusSeats Avail
¥ 11814 GOVT 2301 0005 Amer Gov Nat/Sta/Local | 3 LEC Open 34 Fé]
Session:RT
Instr. Method: Hybrid Southeast College Location: Eastside Center
Time: 9:30AM 11:00AM MW Dates: 08/25/2007 - 12/14/2007

Room: AM 3003 Instructor: Ballard,Evelyn

Class Nbr Subject Catlg Nbr Sect Description Units Comp Enrl.StatusSeats Avail
¥ 11815 GOVT 2301 0006 Amer Gov Nat/Sta/Local | 3 LEC Open 34 Fé,
Session:RT
Instr. Method: Web Enhanced Southeast College Location: Eastside Center
Time: 11:00AM 12:30PM MW Dates: 08/25/2007 - 12/14/2007

Room: AM 3003 Instructor: Shanklin,Paul A.

Class Nbr Subject CatigNbr Sect Description Units Comp Enrl.StatusSeats Avail
% 11816 GOVT 2301 0007 Amer Gov Nat/Sta/Local | 3 LEC Open /s B
Session:RT
Instr. Method: In Person Southeast College Location: Eastside Center
Time: 5:30PM 7:00PM MW Dates: 08/25/2007 - 12/14/2007

Room: AM 3003 Instructor: Louis,Mary M.




