Navigating to PeopleSoft PEP via @Your Service
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€The @Your Service
page displays.

Click the @ Your Service
Login link.

You can now access a variety
of self-service tools via
PeopleSoft Employee Self
Service.

Once your PeopleSoft PEP
security is granted, the
Performance Management
Home link will be added.

If this is your first time
accessing @Your Service,
review the tutorial by clicking

the link, Using @Your
Service.




Fle [t Vew Favomes Toos Meb

Ou - QO HEAG P e @ 3-5 @ - LR

£] EMPLOVEE HL EMPLOVEE INTRO GBS

PeopleSoft.

€The PeopleSoft HR Login
page displays. Add this web page
to your Internet Favorites for future
easy access.

Enter your User ID.

Your PeopleSoft User ID is the first
part of your email address:

firsthname.lastname

Enter your Password.

Remember that passwords are
privileged and should not be shared
with anyone.

The User ID and Password fields are
case- sensitive. Make sure your Caps
Lock key is not on.

For first time login, your default
password is your employee 1D
number followed by the last four
digits of your social security number.

You can find your employee 1D
number on your pay advice.

Click the Sign In button.




After signing into PeopleSoft PEP, you are taken to the Employee Home page. You
may access your personal PEP documents by clicking “Performance Management
Home,” the 4™ link under the “Employee Home” heading.

If you are a manager/supervisor/department chair wanting to access the PEP
documents of your direct reports, click “Manager Self Service” on the Menu on the left
hand side of the page.

3 Employee facing registry content - Microsoft Internet Explorer ‘ZHE‘

File Edit ‘View Favorites Tools  Help

eaack - \ﬂ @ ;j ;75earch si:(Favuntes & [f{v ; ] ~ _J i P 3

address | 4] hktp:fheehrweb. hecs edu:7878{psp ess{EMPLOYEE/HRMS/¢/ROLE_EMPLOYEE.HR,_EMPLOYEE_INTRO.GBL v Beo ks * @y

PeopleSoft.
Menu O]

Search: Mewindaw | Help | Custorize Pade | &,
[ My Favarites
Ty Employee Home

> Employee Self Service
[ Manager Self Service X Personal Information Home
[ Recruiting 4 Review and et your personal and work contact information

[ Warkfarce Administration
- Benefits .
> Campensation :  Payroll and Compensation Home

| Access your on-ne paycheck, dirsct dspost, and other deduction or contribution Information

- Workforce Developrment
- Enterprise Leamning

[ Set Up HRME

[ Reporting Tools

- PeopleTools

— Chane Wy Passward
— My Personalizations

— My Svstern Profile

— Mv Dictionary

Training and Development Home
Wiew your HCC training histary (courses taken through the HR/Employee Learning and

Organizational Development Department only) and your education record

Performance Management Home
Access your perfarmance documents, and keep personal notes regarding your goals

and performance
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