
 TRANSMITTAL 
FOR TRANSCRIPTS 

 
Please fill this page out completely  

(Without identifying information we cannot match your transcripts 
to your application.) 

 
To: Houston Community College System 

Human Resources, Employment Department  
MC: 1120 
3100 Main Street - P.O. Box 667517 
Houston, Texas 77266-7517 

 
Fax #:(713) 718-8641 Phone #:(713)718-8565 
 

       
 

From  
   (Name on your application) 

 
Phone # 
 
 
Job Requisition #   

(A separate transmittal sheet must be completed for 
each job requisition#) 

 
Job Title 
 
 
No. of pages including coversheet   
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