HOUSTON COMMUNITY COLLEGE SYSTEM

PRIMARY LANGUAGE DECLARATION FORM

Updated: 8/6/93 


All employees teaching a course or any part of a course offered for credit at the Houston Community College System must declare their primary language as required by state law (TEC Section 51.917).  English is considered your primary language if at least 50% of your daily oral communications is in English.  The employee has the sole responsibility for making this determination.

SECTION ONE – INSTRUCTORS COMPLETE THIS SECTION AND SIGN

TODAY’S DATE 
 



        
 month
day
year


INSTRUCTOR NAME  






SSN  






(type or print)



            

 (type or print)


COLLEGE ASSIGNED TO:  CWW 
NE
   SE  
     SW           NW           Central

(Check only one college)

HOME TELEPHONE 


          
          WORK TELEPHONE
Please check only one of the following items:

1a.  
    My primary language is English (at least 50% of your daily oral communication is in English).

1b.
    My primary language is a language other than English.  I understand that by making this declaration that I must take the Test of Spoken English (TSE) or SPEAK test at my own expense and provide the scores to the dean of instructional services for my college within 60 days.  If my score for overall comprehensibility is less than 240, I must enroll in either SPCH 0300 or SPCH 1349 continuously until I pass the course with a grade of “C” or above.

Instructor signature

SECTION TWO – INSTRUCTIONAL SUPERVISORS FOLLOW THESE DIRECTIONS

If the employee checked item 1a. above, no further action is required.  Please check the appropriate statement below and sign or initial this form.  Return the form to your Dean for Instructional Services who will forward all completed declaration forms to the Human Resources Department.

If the employee checked item 1b. above, also complete the instructor Spoken English Evaluation Form and send to the Vice Chancellor for Instructional Services with the Primary Language Declaration form no later than December first of the year the employee completes the Primary Language Declaration Form.  The Vice Chancellor will forward the forms to the Human Resources Department.  

           The employee is proficient in the use of spoken English to the best of my knowledge and belief.

           The employee must be tested and /or enter a remedial program.  


supervisor signature / initials






print or type name
