Houston Community College System
Faculty Certification of Standards Form
Applicant

Last Name
First Name

MI



Social Security Number

College
Hiring Department


Instructional Discipline/Courses Requested
Criteria for College-level Academic Accreditation 
“The institution employs competent faculty members qualified to accomplish the mission and goals of the institution. When determining acceptable qualifications of its faculty, an institution gives primary consideration to the highest earned degree in the discipline. The institution also considers competence, effectiveness, and capacity, including, as appropriate, undergraduate and graduate degrees, related work experiences in the field, professional licensure and certifications, honors and awards, continuous documented excellence in teaching, or other demonstrated competencies and achievements that contribute to effective teaching and student learning outcomes. For all cases, the institution is responsible for justifying and documenting the qualifications of its faculty.” (SACS Comprehensive Standard for Faculty Competence, 3.7.1)
Check which of the following conditions apply:
(  )  Academic Faculty teaching associate degree courses designed for transfer to a baccalaureate degree: doctorate or master's degree in the teaching discipline.  This form is sufficient documentation to justify teaching assignment.

(  )  If it is not readily apparent that the candidate’s degree qualifies the candidate to teach the academic courses specified or if additional documentation such as graduate coursework (a minimum of 18 graduate semester hours in the teaching discipline), industry and/or teaching experience is needed beyond the qualifying degree, the Chair must also fill out the HCC Justification Request for Faculty Competence form.
(  )  Workforce Faculty teaching associate degree courses not designed for transfer to a baccalaureate degree: associate degree or higher with 36 months non-instructional industry experience directly related to the teaching assignment.  This form, the VOE form, and the HCC Justification Request for Faculty Competence form are required to be filled out.

(  )  Developmental Faculty teaching courses designed for skill development: bachelor degree in the discipline with either teaching/tutoring experience in the discipline or graduate courses work in remedial/developmental education related to the teaching assignment.  This form, the VOE form, and the HCC Justification Request for Faculty Competence form are required to be filled out.
_________________________________
__________________________________
  Highest Qualifying Degree / Major (Discipline)
Institution
_________________________________________
 Screening Committee Chair (for FT hiring)
Date
_________________________________________
__________________________________________
 Department/Division Chair
Date


Instructional Dean


Date

The above applicant is accepted for employment as an instructor, meeting all applicable requirements for the discipline and/or course(s) listed on this form.
_________________________________________
__________________________________________
Credentialing Analyst
Date


VC Instruction



Date
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