SAMPLE JOB DESCRIPTION
HOUSTON COMMUNITY COLLEGE SYSTEM

Job Description
Job Title: Mathematics Instructor
Department/College: Mathematics Southwest
Reports To: Mathematics Department Chairman, Dr. M.A. Shagroni
FLSA Status & Job Grade: 
Verified By: __________________________________ Date:
                              (HR Compensation)
Approved By: _________________________________ Date:
                               (Hiring Authority)
Summary: 
ESSENTIAL DUTIES AND RESPONSIBILITES include the following. Other duties may be assigned.  

Teach both Developmental and non-developmental math course offered by HCCS. Observe and execute administrative policies and procedures for the department and the system.
QUALIFICATIONS to perform this job successfully, an individual must be able to perform the essential duties and responsibilities listed above. The qualifications listed below are representative of the education, experience, knowledge, skills, and/or abilities required.

EDUCATION: Masters with a minimum of 18 credit hours in Mathematics/ Masters and/or a Doctorate of Mathematics is preferred.

EXPERIENCE: Minimum of 2 years of post secondary teaching.
KNOWLEDGE, SKILLS, AND ABILITIES: Knowledge in Mathematics, skilled in technology in the classroom and in the office, computer literacy, communication and leadership skills. 

