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HOUSTON CONMMUNITY COLLEGE





MEMORANDUM

To:
Human Resources Department

From:
________________________________________________


Hiring Authority or Designee:
(Name and Title)

Date:
_______________________

RE:
Recommendation for Employment

For:
_________________________________
Requisition #____________



Position Title

After careful evaluation of each candidate referred, I am recommending:




________________________________________





              Candidate’s Name

The rationale for my selection is: _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I have conducted every aspect of the selection proceedings in a fair and equitable manner and in compliance with applicable HCC policies, state laws, and federal laws/regulations.  In my opinion, the selected candidate best meets the needs for this specific position.

Hiring Authority or Designee: 
________________________________




Signature


